
End User Computing

Computer Basics -New computer users

Skilled-Typing -Master the art of improving your typing

Basic Computer Literacy & Typing Skills

Excel Basic -Users wanting to master the basics

Excel Intermediate-Mastering intermediate skills

Excel Advanced -Mastering advanced skills

Excel for Reporting-Understanding large datasets for reports

Excel Refresher-Overall refresher, basic to advanced

Word Processing Basics -Users wanting to master the basics 

Word Processing Intermediate -Mastering intermediate skills

Word Processing Advanced-Mastering advanced skills

Word for Business Writing -Understanding large documents 

Word Refresher-Overall refresher, basic to advanced

Word Refresher-Overall refresher, basic to advanced

PowerPoint Intermediate-Mastering intermediate skills

PowerPoint Advanced -Mastering advanced skills

PowerPoint Super Presenter -Mastering professional presentations

PowerPoint Refresher-Overall refresher, basic to advanced

Project Fundamentals  -Understanding project terminology

Project Intermediate  -Mastering intermediate skills

Project Advance  -Mastering advanced skills

Email Management & Etiquette -Sending and managing email | meetings

Ms Teams-Understanding teams for an organisation
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End User Computing 
Skills

Contact us for course prices on 073 529 6036 or email us at info@sapsi.co.za

Knowledge is the supreme goal - Book your training today!

5 Bauhinia Street, Cambridge Park, Unit 7, 1st Floor, Highveld Techno Park, Centurion, 0169 www.sapsi.co.zainfo@sapsi.co.za
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